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Britain's number-one guide to mastering the art and science of bookkeeping is now better than ever!

Bookkeeping may not be fun, and it's rarely pretty, but you simply cannot run a business without it. This
Third Edition of Britain's bestselling guide to small business bookkeeping has been fully updated for the
latest accounting practices and bookkeeping software, and features lots of practical exercises and a new CD
with bonus content. It gets you up and running with what you need to keep your books balanced, your
finances in order and the tax inspector off your back. * Get started find out why bookkeeping is essential to
your company success, how it's done and where to start * Keep a paper trail enter and post financial
transactions, keep a detailed record, and set up internal controls for managing your books and your cash *
Take it one day at a time discover how to keep track of day-to-day operations, as well as adjustments to sales
and purchases * Keep the payroll rolling get the lowdown on setting up and managing payrolls, as well as all
the HM Revenue & Customs paperwork involved in hiring a new employee * Close out the books learn how
to close out monthly, quarterly or yearly accounting periods and calculate and record depreciation, interest
payments and receipts * Make it official find out how to prepare financial reports and profit and loss
statements, properly fill out all required tax forms and prepare your books for next year

Open the book and find: * How to create and maintain your company's financial records * The best ways to
keep books up-to-date with technology * How to set up and maintain employee records * How to calculate
your staff's net pay * Guidance on producing income statements and financial reports * A wealth of practical
exercises and examples throughout the book

Learn to: * Manage day-to-day records like sales and purchases * Produce Profit and Loss Statements and
Balance Sheets * Prepare year-end accounts and VAT returns

CD-ROM includes bookkeeping templates and resources

Note: CD files are available to download when buying the eBook version
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From reader reviews:

Tina West:

The book Bookkeeping For Dummies can give more knowledge and also the precise product information
about everything you want. Exactly why must we leave a good thing like a book Bookkeeping For
Dummies? Several of you have a different opinion about e-book. But one aim that book can give many facts
for us. It is absolutely appropriate. Right now, try to closer together with your book. Knowledge or details
that you take for that, it is possible to give for each other; you could share all of these. Book Bookkeeping
For Dummies has simple shape nevertheless, you know: it has great and massive function for you. You can
appear the enormous world by wide open and read a book. So it is very wonderful.

Rosa Goldschmidt:

Book is to be different for each grade. Book for children till adult are different content. To be sure that book
is very important for people. The book Bookkeeping For Dummies had been making you to know about
other understanding and of course you can take more information. It is extremely advantages for you. The
guide Bookkeeping For Dummies is not only giving you far more new information but also to be your friend
when you feel bored. You can spend your current spend time to read your reserve. Try to make relationship
with all the book Bookkeeping For Dummies. You never sense lose out for everything when you read some
books.

Beverly Barber:

This Bookkeeping For Dummies is great publication for you because the content which can be full of
information for you who always deal with world and still have to make decision every minute. This
particular book reveal it facts accurately using great plan word or we can claim no rambling sentences in it.
So if you are read the idea hurriedly you can have whole information in it. Doesn't mean it only provides
straight forward sentences but difficult core information with beautiful delivering sentences. Having
Bookkeeping For Dummies in your hand like finding the world in your arm, details in it is not ridiculous a
single. We can say that no e-book that offer you world throughout ten or fifteen second right but this e-book
already do that. So , this is good reading book. Heya Mr. and Mrs. busy do you still doubt that?

Abigail Shelton:

Reading a publication make you to get more knowledge as a result. You can take knowledge and information
from a book. Book is prepared or printed or descriptive from each source that will filled update of news. On
this modern era like today, many ways to get information are available for anyone. From media social such
as newspaper, magazines, science guide, encyclopedia, reference book, story and comic. You can add your
knowledge by that book. Ready to spend your spare time to spread out your book? Or just looking for the
Bookkeeping For Dummies when you essential it?
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